TUDDENHAM ST MARY PARISH COUNCIL

Summary Year Ended 31.3.18

2017/18
RECEIPTS £
Precepts 10639
Council Tax Support Grant 0
VAT Reclaim 1050.01
Grants/Donations 3833.42
Interest on account 6.31
Playing Field Rent 25
Other 30
TOTAL RECEIPTS £15,583.74
PAYMENTS
Clerk’s Salary 2652.96
Clerks Mileage 101.01
Office Expenses 237.35
SALC Payroli Service 108
Hall Hire 384.34
Energy 576.38
Memberships / Subscriptions 269.55
Grass cutting and maintenance 720
Audit and bank fees 172.25
Suffolk Acre (insurance) 309.58
Training 460.6
Play Area Works inc Inspections 2827.66
S.137 18.5
Contingencies / Other 2413.69
Waste 218.4
Donations/Grants 175
Newsletter 0
TOTAL PAYMENTS £11,645.27
BALANCE AT 1 APRIL 2017 £10,863.91
Total Receipts £15,583.74
Total Payments £11,645.27
BALANCE AT 31 MARCH 2018 £15,109.14
Less unpresented cheques £331.76
Less unpresented deposits £25.00
Balance ¢/f £14,802.38
Represented by balances at bank:
Treasurer’s Account 31.3.18 £2,620.87
Bus Bank Instant 31.3.18 £12,488.27
£15,109.14

The Accounts represent fairly the financial position of the authority as at 31st March 2018 and reflect
its receipts and payments during the financial year 2017-18.

Signed:

Responsible Financial Officer

[ certify that the accounts were Tormally approved and adopted at the Council meeting on [ 17th May 2018]
Signed: d
Chairman




Balance at 31 March 2017:

Cash sheet balances:

£10,863.91

Total Receipts 15,583.74
Total Payments 11,645.27
Including unpresented payments/cheques:

Bus Shelter o
22/03/2018 946 Peter McLoughlin - Rowan Property Maintenance maintenance . 25000
22/03/2018 948 Barriers Direct Traffic mirror L 33;Z§
22/03/2018 949 Village Hall Hall Hire . 4800
Unpresented cheques £331.76
Deposits not yet credited to account £25.00

£15,109.14

Bank Balances @ 29.03.2018
Treasurers account £2,620.87
Bus Instant Access account £12,488.27
Total Balance ¢/f £15,109.14
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18/04/2017__|504 EHDC Bins 2017-18 218.40
18/04/2017__ 1905 SALC Payroll 900 54.00
18/04/2017 906 Mrs V Bright Mileage 9.32
18/04/2017 {507 Mrs V Bright Office Allowance 2017-18 208.00
18/04/2017 908 Village Hall Hall Hire 72.00:
28/04/2017 _[SO Mrs V Bright Safary 218.88
16/05/2017___]909 SALC Subscription 2017-18 174.55
16/05/2017__|310 irs ¥ Bright Mileage & Expenses 226 341 1724
30/05/2017__ 150 Mrs V Bright Salary 218.88
05/06/2017 {911 MEB Maintenance Bench Maintenance 27000
20/06/2017__{912 Tilbrooks Play bark 20214
20/06/2017 913 Mrs V Bright Mileage & Expenses 2.20 112 918
28/06/2017 50 Mrs ¥ Bright Satary 22108
18/07/2017 814 SALC Training Ciir, MF 22.00 132.00 132.00
18/07/2017 315 IMrP McLoughlin Play Area Works 350.00 350,00
18/07/2017 916 Tuddenhar Village Hall Hall Hire 78.001 78.00
18/07/2017 |17 Bowis Club Denation 7500 75.00
18/07/2017 {919 Mrs Y Brght Mileage & Expenses 3.62 056 3.06
28/07/2017 iSO Mrs V Bright Salary 221.08] 221.08
25/08/2017 {50 Mz V Bright Sata 221,08} 221.08
19/09/2017 _ {920 800 LLP Audit Fee 26,00 12000 120.00
19/03/2017 921 Mijan Ltd 52.25 52.25
19/09/2017 922 FHOC Play area inspections 70.42 422.50 42250
19/09/2017__|924 IMrs v Bright Milgage & Expenses 1305 4.12 6.93
28/09/2017 |30 Mrs v Bright Salary 221.08 23108
17/16/2017___1925 Mrs V Bright Mileage & Expenses 1802 10.98 3,04
17/10/2017 {926 village Halt Hall Hire 66.34 66.34
17/10/2017___ {927 Came & Company, 309.58 309.58
30/10/2017 {50 Mrs ¥ Bright Salary 221.08 22108
21/13/2017|o28 Jobin Caims Umbrella Annuat Donation 100.00 100.00
21/13/2017 928 CAS Webiste - Annual Fee 1000 60.00 60.00
21/11/2017 930 Mz V Bright 2979 1320 1017 185
23/11/2017 _ 931 Mrs V Bright 20.09) 50.00
28/13/2017__[so Mrs V Bright 22108 221,08
15/12/2017 1932 tco Dats Protection Registration 3500 35.00
19/12/2017 SALC Payrolt 2.00 54.00 54.00
19/12/2017 1934 Vilage Hall Hall Hire 72.90 72.00
19/12/2017 935 Mrs V. mm@\: 7.~:mmmm & Expenses 20,78 1.88 18.90!
19/12/2017 _[236 CHT Dafibriliatar 2070.00 2020.00
19/12/2017 |37 SaLC GOPR Briefing 110 6.60 6.60
27/12/2617 TREC Rent Rei 25.00] 25.00
25/12/2017 Mrs V Bright Safary 221,08 221,08
16/01/2018 Mrs V Bright Mileage 572 9.72
29/01/2018 M5 V Bright Safary 22108 221.08
20/02/2018 sce Street Lighting 96.06 576,38, 576.38
20/02/2018 Vitlage Hall Hall Hire 3800 48.00
20/02/2018 Mrs V Bright gzmamm & Expenses 9.35° 2.24 711
20/02/2018 SALC Cllr Teaining - GL 22,00 132.00 132.00
20/02/2018 {943 LCPAS Planning Training 150,00 190.00
20/02/2018__|94a itdenhall skip hire Viltage clean up 33.33 300,00 200.00
20/02/2018__|945 Mr CHafl Deflbrilator instaliation 285,69 288,69
28/02/2018__ |50 Mrs V Bright Satary 22108 221.08
227032018 346 Prier Mctoughiin - Rowan Sroperty Maintenance [Bus Sheiter maintenange IR 230.0C
22/03/2018 946 Barriers Direct Teaific avierer 562 378 23.76
2270352018 gl ke ABLG! AR
28/03/2018__ |50 Salary 22108 221.08
29/03/2018 247 Mrs V Bright Miteage & Expenses G@.J 3.52 11.34
]
i
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10/04/2017HINT iloyds tnterest 0.45 0.4%
28/04/2017|8GC FHOC Precept 15t payment 5319.00 5,319.00
04/05/2017 {SFK SALC Transparency Fund 110342 1,103.02
09/05/2017 {INY toyds interest 0.48
09/06/2017/INT tioyds Interest 0.58
10/07/2017|INT toyds Interest 0.56
28/07/2017]86C FHDC Precept 2nd Payment 1,596.00
09/08/2017 INT toyds {interest 0.50
11/08/2017 [INT toyds Intecest 0.57
29/09/201718GC HMRC VAT Refund 1,050.01
20972017} 86¢ FHOC Frocept 31d Payment 372000
09/10/2017 {InT tayds tnterest 056
091172017 |INT Uoyds interest .55
a1/12/2017 Big Lottery Awards for Alf Grant 2,730.00
thoyds toterest 055
tloyds Interest 050
os/02/2018 fcna Barton Mills PC Planning Training 20,00
09/02/2018 | vt Hoyds interest 053
0970372018 [T Ttoyer Interest 048
27/03/2018{cHa Cavenham PC Planning Training 1000
i Fiavy fal feat oo
Tatat 15,588.74 10,639.00 | 383302 6311 105001 55.00
ANMUAL BUDGET AMOUNT 9.810.00 000 S00] 55000 0.00




Local Councils, Internal Drainage Boards and other
Smaller Authorities in England
Annual Governance and Accountability Return 2017/18 Part 2

To be completed only by smaller authorities* where the higher of
gross income or gross expenditure was £25,000 or less, that meet
the qualifying criteria, and that wish to certify themselves as exempt
from a limited assurance review

Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2017/18

1. Every smaller authority in England where the higher of gross income or gross expenditure was £25,000
or less must following the end of each financial year, complete Part 2 of the Annual Governance and
Accountability Return in accordance with Proper Practices, unless the authority:

a) does not meet the qualifying criteria;
b) does not wish to certify itself as exempt

2. Smaller authorities where the higher of gross annual income or gross annual expenditure does not
exceed £25,000 and meet the qualifying criteria as set out in the Certificate of Exemption are exempt
from sending the completed Annual Governance and Accountability Return to the external auditor for a
limited assurance review provided the authority completes both the

a) Certificate of Exemption, page 3 and returns it to the external auditor

b) Annual Governance and Accountability Return (Part 2) which is made up of:

» Annual Internal Audit Report (page 4) to be completed by the authority's internal auditor.
» Section 1 - Annual Governance Statement (page 5) to be completed by the authority.

* Section 2 —- Accounting Statements (page 6) to be completed by the authority.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Statements and both must be approved before 2 July 2018.

Publication Requirements

Smaller authorities must publish various documents on a public website as required by the Accounts and
Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the Transparency Code
for Smaller Authorities. These include:

Certificate of Exemption, page 3

Annual Internal Audit Report 2017/18, page 4

Section 1 —~ Annual Governance Statement 2017/18, page 5

Section 2 — Accounting Statements 2017/18, page 6

Analysis of variances

Bank reconciliation

Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015.

e o © e @ ¢ o

Limited Assurance Review

Providing the authority certifies itself as exempt, and completes and publishes the Annual Governance
and Accountability Return, there is no requirement for the authority to have a limited assurance review.

Any smaller authority may, however, request a limited assurance review. In these circumstances the authority
should not certify itself as exempt, ie not complete Certificate of Exemption, but complete Part 3 of the
Annual Governance and Accountability Return 2017/18 and return it to the external auditor for review.

The cost to the smaller authority for the review will be £200 +VAT.

*for a complete list of bodies that may be smaller authorities refer to schedule 2 to Local Audit and Accountability Act 2014.

Annual Governance and Accountability Return 2017/18 Part 2 Page 1 of 6



Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2017/18, Sections 1 and 2

*  Where an authority is exempt from the requirement for a limited assurance review, it need not submit
its Annual Governance and Accountability Return to the external auditor. However, as part of a more
proportionate regime, the authority must comply with the requirements of the Transparency Code
for Smaller Authorities.

* The authority must comply with Proper Practices in completing this Annual Governance and
Accountability Return and the Certificate of Exemption. Proper Practices are found in the Practitioners’
Guide* which is updated from time to time and contains everything needed to prepare successfully
for the financial year-end.

* The authority should receive and note the annual internal audit report prior to approving the annual
governance statement and before approving the accounts.

* Make sure that the Annual Governance and Accountability Return is complete (i.e. no empty highlighted
boxes), and is properly signed and dated. Avoid making amendments to the completed annual return.
Any amendments must be approved by the authority and properly initialled.

*  Use the checklist provided below to review the Annual Governance and Accountability Return for
completeness at the meeting at which it is signed off.

*You should inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant email addresses and telephone numbers.

¢ ltis recommended that the authority has numerical and narrative explanations for significant
variances in the accounting statements on page 4, should a question be raised by a local elector.
There is guidance provided in the Practitioners’ Guide* that may assist.

+ Make sure that the accounting statements add up and the balance carried forward from the previous
year (Box 7 of 2017) equals the balance brought forward in the current year (Box 1 of 2018).

* The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date
for the exercise of public rights. From the commencement date for a single period of 30 consecutive
working days, the accounts and accounting records can be inspected. Whatever period the RFO sets
must include a common inspection period — during which the accounts and accounting records of all
smaller authorities must be available for public inspection — of the first ten working days of July.

»  The authority must publish the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015, including the period for the exercise of public rights and the name and address
of the external auditor.

All sections Have all highlighted boxes have been completed?

Have the dates set for the period for the exercise of public rights been published?

Internal Audit Report | Have all highlighted boxes have been completed by the internal auditor and
explanations provided?

Section 1 For any statement to which the response is ‘no’, is an explanation available shou
a question be raised by a local elector and/or an interested party?

Section 2 Has the authority’s approval of the accounting statements been confirmed by the |
signature of the Chairman of the approval meeting?

Is an explanation of significant variations from last year to this year available,
should a question be raised by a local elector and/or an interested party?

Is an explanation of any difference between Box 7 and Box 8 available, should
a question be raised by a local elector and/or an interested party?

Sections 1 and 2 Trust funds — have all disclosures been made if the authority is a sole
managing trustee?

Annual Governance and Accountability Return 2017/18 Part 2 Page 2 of 6



Certificate of Exemption

To be completed only by smaller authorities where the higher of gross income or
gross expenditure did not exceed £25,000 in the year of account ended 31 March
2018, and that wish to certify themselves as exempt from a limited assurance review
under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Governance and Accountability

Return to the external auditor, provided that the authority has certified itself as exempt at a meeting of the
authonty after 31 March 2018 and a completed Certificate of Exemptton is submitted notifying the external auditor.

wméw}w\m S" My | ?Aﬁs&i«\ Ceﬁm_,

cemﬂes that dunng the financial year 2017/18, the hlgher of the authority’s gross income for the year or gross
annual expenditure, for the year did not exceed £25,000

Annual gross income for the authority 2017/18: é b 5 53 T 7,?“

There are certain circumstances in which an authority will be unable to certlfy ltself as exempt so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return
Part 3 to the external auditor to undertake a limited assurance review for which a fee of £200 +VAT will be payable.

Annual gross expenditure for the authority 2017/18: é } gw

By signing this Certificate of Exemption you are confirming that:

« The authority has been in existence since before 1st April 2014
 In relation to the preceding financial year (2016/17), the external auditor has not:
* issued a public interest report in respect of the authority or any entity connected with it
* made a statutory recommendation to the authority, relating to the authority or any entity connected with it
= issued an advisory notice under paragraph 1(1) of Schedule 8 to the Audit and Accountability Act 2014
("the Act”), and has not withdrawn the notice
« commenced judicial review proceedings under section 31(1) of the Act
= made an application under section 28(1) of the Act for a declaration that an item of account is unlawful,
and the application has not been withdrawn nor has the court refused to make the declaration
* The court has not declared an item of account unlawful after a person made an appeal under
section 28(3) of the Act.

If you are able to confirm that the above statements apply and that the authority neither received gross income,
nor incurred gross expenditure, exceeding £25,000, then the Certificate of Exemption can be signed and
submitted to the external auditor.

The Annual internal Audit Report, Annual Governance Statement, Annual Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully compieted and, along
with a copy of this certificate, published on a public website* before 2 July 2018. By signing this certificate you
are also confirming that this will be done

Slgned by the Responsmle Fmancnal ﬁfﬂce

Date

Slgned by Chairman Date

S

Emal!

Es& ééu@s\(\a\m?a OM‘ Cﬂf'e (S K

*Pubhshed web address (ot app//cable fo Parish Meet/ngs)

WWY -« buadehomst MarY, mg_.s”w@eikma );ﬁmsk (wc\x/

Thls Certificate of Exemption should be returned as soon as possible after certification
to your external auditor.

Annual Governance and Accountability Return 2017/18 Part 2 Page 3 of 6




‘Annual Internal Audit Report 2017/18

Tuddenham St Mary Parish Council

This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2018.

The internal audit for 2017/18 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

A. Appropriate accounting records have been properly kept throughout the financial year.

8, This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these.

3. The precept or rates requirement resulted from an adequate budgetary process,; progress against
the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was
approved and VAT appropriately accounted for.

. Salaries to employees and allowances to members were paid in accordance with this authority’s
approvals, and PAYE and NI requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained.

i. Periodic and year-end bank account reconciliations were properly carried out.

J. Accounting statements prepared during the year were prepared on the correct accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded.

¥. {For local councils only)

Trust funds (including charitable) — The council met its responsibilities as a trustee.

if needed).

Date(s) internal audit undertaken Name of person who carried out the intemal audit
4/ /2202 | RMWiliamson
Signature of person who :
carried out the internal audit Date 09/05/2018
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Section 1 — Annual Governance Statement 2017/18

We acknowledge as the members of:

 Topoeamam 87 Maey PARISK  GounCiL

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2018, that:

. We have put in place arrangements for effective financial
management during the year, and for the preparation of
the accounting statements.

| prepared its accounting statements in accordance
| with the Accounts and Audit Regulations.

2. We maintained an adequate system of internal control
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances.

4. We provided proper opportunity during the year for
the exercise of electors’ rights in accordance with the
requirements of the Accounts and Audit Regulations.

made proper arrangements and accepted responsibility
| for safeguarding the public money and resources in
| its charge.

has only done what it has the legal power to do and has
| complied with Proper Practices in doing so.

| during the year gave all persons interested the opportunity to
| inspect and ask questions about this authority’'s accounts.

5. We carried out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, including the introduction of internal controls and/or
external insurance cover where required.

considered and documented the financial and other risks it
faces and dealt with them properly.

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

7. We took appropriate action on all matters raised
in reports from internal and external audit.

8. We considered whether any litigation, fiabilities or
commitments, events or transactions, occurring either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

9. (For local councils only) Trust funds including
charitable. In our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent
examination or audit.

arranged for a competent person, independent of the financial
| controls and procedures, to give an objective view on whether
| internal controls meet the needs of this smaller authority,

responded to matters brought to its attention by internal and
| external audit.

| disclosed everything it should have about its business activity
| during the year including events taking place after the year
| end if relevant.

has met all of its responsibilities where it is a sole
managing trustee of a local trust or trusts.

This Annual Governance Statement is approved by this
authority and recorded as minute reference:

dated .

Signed by the Chairman and Clerk of the meeting where
approval is given:

Chairman

Clerk

Annual Governance and Accountability Return 2017/18 Part 2
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Section 2 — Accountmg Statements 2017/18 for

= maéwﬂm S MA’W

1. Balances brought
forward

2. (+) Precept or Rates and
Levies

k | received or receivable in the year. Exclude any grants

PARISH  Coune

| Total balances and reserves at the beginning of the year
| as recorded in the financial records. Value must agree to
1 Box 7 of previous year.

| Total amount of precept (or for IDBs rates and levies)

‘ | received.

3. (+) Total other receipts

4. (-) Staff costs

| Total income or receipts as recorded in the cashbook less
| the precept or rates/levies received (line 2). Include any
| grants received.

| Total expenditure or payments made to and on behalf of
all employees. include salaries and wages, PAYE and NI
(employees and employers), pension contributions and
employment expenses.

5. (-) Loan interest/capital
repayments

Total expenditure or payments of capital and interest
made during the year on the authority’s borrowings (if any).

6. (-) All other payments

Total expenditure or paymenis as recorded in the cash-
book less staff costs (line 4) and loan interest/capital
repayments (line 5).

7. (=) Balances carried
forward

Total balances and reserves at the end of the year. Must
1 equal (1+2+3) - (4+5+6).

8. Total value of cash and
short term investments

1égé%

| The sum of all current and deposit bank accounts, cash
| holdings and short term investments held as at 31 March -
| To agree with bank reconciliation.

9. Total fixed assets plus
long term investments
and assets

51;, ‘\&z_{i ‘J

The value of all the property the authority owns — it is made
up of all its fixed assets and long term investments as at
31 March.

10. Total borrowings

The outstanding capital balance as at 31 March of all loans
from third parties (including PWLB).

11. (For Local Councils Only) Disclosure note
re Trust funds (including charitable)

The Council acts as sole trustee for and is responsible for
managing Trust funds or assets.

N.B. The figures in the accounting statements above do
not include any Trust transactions.

| certify that for the year ended 31 March 2018 the
Accounting Statements in this Annual Governance and
Accountability Return present fairly the financial position

of this authority and its income and expenditure, or properly
present receipts and payments, as the case may be.

| Officer

Signed by Responsible Financiz

| confirm that these Accounting Statements were
approved by thts authonty on thlS date

Signed by Chairman of the meeting where approval of the
Accounting Statements is given
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